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We thank you for the feedback!

« Please be advised that we have turned off your video and audio
capabilities to preserve bandwidth. Feel free to share any ideas or
ask any questions by typing them in the chat. We have planned
pauses throughout this presentation for questions.

« We will be recording this meeting. The presentation will be posted to

« We appreciate all feedback in the survey at the end.
 All guestions in the chat are captured and may get answered during

the presentation or in correspondence following this meeting.


https://dc.mypearsonsupport.com/index.html

Interim Training Schedule

Next Training Meetings:
. Tuesday October 6:
Proctor Groups/ Proctor Dashboard, Administrative Tasks

- Asynchronous Training #3 posted to Support Portal October 14:
Teacher Hand-scoring

« Asynchronous Training #4 posted to Support Portal October 30:
Reporting


https://events.gcc.teams.microsoft.com/event/881685ba-cbd2-4f42-be38-d84ceb94fe65@8fe449f1-8b94-4fb7-9906-6f939da82d73?source=copyLinkLegacyShareEventDialog
https://events.gcc.teams.microsoft.com/event/881685ba-cbd2-4f42-be38-d84ceb94fe65@8fe449f1-8b94-4fb7-9906-6f939da82d73?source=copyLinkLegacyShareEventDialog

Interim Timeline

October2026 June 2027/

All student
information feeds
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Learning Objectives

* Introduction to LaunchPad

e Tasks in LaunchPad
 Locate Courses
* Creating Classes
 Creating Class Enrollments



Introduction and

Accessing
LaunchPad



LaunchPad

Welcometo -

LaunchPad s the single-sign-onlanding portal that users will enter to
access Pearson applications like ADAM or Smarter Balanced
applications like Tools for Teachers. Userinformation in LaunchPad
syncs nightly with information in the OSSE All Staff Collection

database.
» Purpose M

« Loginand connect DC CAPE

« ADAM - accessinterim assessments,
administration, and reporting

» Tools for Teachers - access classroom
fegellees

* Firstlogin: review and accept the test
security/useragreement to proceed e S

https://launchpad.pearson.com/#/



https://launchpad.pearson.com/#/

Access to LaunchPad

LaunchPad accounts are created for educators with specific roles within OSSE’s All Staff Collection.
Educators will be assigned one of three roles in LaunchPad:

« LEATest Coordinator: accessinformation for all schools and students within assigned local education
agency (LEA)

« SchoolTest Coordinator: accessinformation for all students within assigned school(s)

« Teacher:accessinformation only for students assigned to them through classes

« Beforeyoubegin, checkwhichrole you have been assigned.

Single file import for classes and
enrollments

Access courses, classes, and
enrollments

Login As
View Userinformation

Bl 8 &
B8 8 &8




Access to LaunchPad

Users with the OSSE All Staff designations listed below will feed into LaunchPad and receive accounts.
LaunchPad accounts cannot be created manually; LEAs and schools must assign one of the listed All Staff
roles to any staff member they wish to have access to Tools for Teachers and ADAM. Instructions for
updating All Staff designations can be found in the Faculty and Staff Application User Guide.

If yourroleisincorrect oryou need additional access, contact OSSE oryour LEA Test Coordinator.

LEA Assessment Manager
DC CAPE Assessments Coordinator LEATest Coordinator
LEA Administrator

School Administrator - Principal/School Leader
School Administrator - Other School Test Coordinator

Instructional Coordinator and Supervisor

Teacher, Elementary (grades 1-6)
Teacher, Elementary (grades 7-12)
Teacher, Adult Teacher

Paraprofessional - General Education

Paraprofessional - Special Education



https://osse.dc.gov/page/faculty-and-staff-data-collection

LaunchPad -Homepage

jgﬁu DC CAPE & Sign Out

DC CAPE

B Data Import « ADAM Tools for Tools for Teachers (DC)
Assessment Delivery and Reporting
ROSTER DATA |
Orgs
# Users
B Courses

= Classes




Okta (Smarter Balanced) -Dashboard

Sharrell

0kta Q. Search your apps Smarter Balanced Ass...

Dashboard ¢ My Apps Sort v
At My Apps @ Work
Work e
Add section @ Tools for 'L
Teachers

A Notifications
Tools for Teachers

@ Add section

Last sign in: a few seconds ago

® 2025 Okta, Inc.

Privacy




Tools for Teachers -Home Page

o R:L’i,':;,’f-' { Start typing a skill, standard, or learning objective. n [1 Bookmarks & Notes
[Coemmc o o e S
®

@

Home

{

- Tools for
o : L 4
e Teachers

DISTRICT OF COLUMBIA

ﬂ.[l‘
e Find classroom resources you can use today.
20)= Teacher-created, standards-aligned instructional resources (lesson
assessment plans) that incorporate the formative assessment process with
Tools
embedded formative assessment, accessibility strategies, and
) printable worksheets.

Get Started

|I| Q. SEARCH LESSON PLANS ‘ LEARN MORE

Feedback




LaunchPad Tasks for Interim Assessments

LaunchPad Workflow
Three tasks need to be completed

before being able to successfully
administer and view reporting for
Interim assessments.

e Locate Courses

Enroliments ° Creating Classes
l » Creating Class Enrollments
ADAM test administration
\

@ ADAM reporting



Locate Courses
in LaunchPad



Task-Locate Courses

LaunchPad Workflow

¥

l

Enroliments

e

ADAM test administration

\

@ ADAM reporting

« Coursesreferto the broad containerfora
complete subject, curriculum, or grade
level.

« DC CAPE Next interim assessments cover
ELA and Math courses

* Review the types of interim assessments
on the DC CAPE Next Support Portal

* In LaunchPad, LEA and School Test
Coordinators (LTC/STC) need to locate
coursesinorderto notate theinformation
neededto create classesinthe next step.



https://dc.mypearsonsupport.com/interim.html

View Courses

The course field informationis
iImportant for the next stepin

creating classes
SourcedID*: We are usinganaming

conventionthat usesthe
combination of course code (from
DC course catalog) and school
organization code

Thelist of courseswill be posted on
the DC Support Portal.

Coursecode_schoolcode

01001_101

DC
j,CAPE DC CAPE Next Interim Course Codes for ELA and Math

E) Roles

Sourced Id SY Sourced Id Course Title Course Code Subject
01001_[school code] SY2627 English/Language Arts | (9th grade) 01001 ELA
01002_[school code] SY2627 English/Language Arts Il (10th grade) 01002 ELA
01031_[school code] SY2627 English Language Arts (grade 3) 01031 ELA
01032_[school code] SY2627 English Language Arts (grade 4) 01032 ELA
01033_[school code] SY2627 English Language Arts (grade 5) 01033 ELA
01034_[school code] SY2627 English Language Arts (grade 6) 01034 ELA
01035_[school code] SY2627 English Language Arts (grade 7) 01035 ELA
01036_[school code] SY2627 English Language Arts (grade 8) 01036 ELA
02033_[school code] SY2627 Mathematics (grade 3) 02033 MATH
02034_[school code] SY2627 Mathematics (grade 4) 02034 MATH
02035_[school code] SY2627 Mathematics (grade 5) 02035 MATH
02036_[school code] SY2627 Mathematics (grade 6) 02036 MATH
02037_[school code] SY2627 Mathematics (grade 7) 02037 MATH
02038_[school code] SY2627 Mathematics (grade 8) 02038 MATH
02052_[school code] SY2627 Algebra | 02052 MATH
02072_[school code] SY2627 Geometry 02072 MATH
& Home
cOurses School Year: 2026-2027 Current * Acti -
4 Data Import ﬁ e
= Llaunchpad Setup
Search Name or ID Status: Active Grade: All W All Filters
B Role Permissions
C C Last ~
ourse ourse . | as’
ROSTER DATA Title Code Name of Org Subjects 1] Grade(s) 1] Sourcedld 1] Status 7| Modified '
= M lou PCS - Hi 9/11/2026
T 0s aya Angelou PCS - High m - Activ 09/11/2026
2 Users = Algebra | 02052 Schoal MATH 02052_10 wctive 1153 AM 4
B Academic Sessions 0071179096
- Algebra | 02052 Rocketship PCS - Legacy Prep MATH 02052_1016 Active w:uazn &
= Classes Algebra 0205 Statesmen College Preparatory N - s 09/11/2026
s Algebra | 02052 Academy for Boys PCS MATH 02052_1037 Active 02:57 Pl &
#1 Class Enrollments 5 Algebral 052 -:)-Ii-fzi:;eers Academy PCS MATH 02052_1038 Active :3?:];]}32520 .




Locate Courses

e COU rses m School Year: 2026-2027 Curren t 1 Actions ~ H e re a re th e St e ps :

B Data Import
Export Filtered Data
math Status: Active Grade: All 2 Export All Data
1 inthe left
o . Coursesinthele
Stati a

\OSTER DATA Course Title 12 Code L Name of Org Subjects 1] Grade(s) 1] Sourcedld 1] atus st Modified 1] . t .
Mathematics (grade . U 09/11/2026 02:54 g
- - 02033 Maya Angelou PCS - High School MATH 02033_101 Active M a
Mathematics {(grade 09/11/2026 02:55
> o 02033 Rocketship PCS - Legacy Prep MATH 02033_1016 Active PM Va ]
2. Find the Sourcedl|d for
(gra 09/11/2026 02:57
b :{Ialhemat\cs (grade 02033 Statesmen College Preparatory Academy for Boys PCS MATH 02033_1037 Active P; 1/2026 02:5 & 't h e | e S i re | C u rS e n
A2t Class Enrollments Mathematics (grade . I 09/11/2026 02:57
- = 02033 Digital Pioneers Academy PCS - Johenning MATH 02033_1038 Active PM & .t h E t Al I
3)
D s e Screen or expor
Mathematics (grad 09/11/2026 02:57
(] Demographics = :”a Ematics (grade 02033 St. Celetta Special Education PCS MATH 02033_1047 Active PM ° Vi Da t a a n d | O C a 't e C O I u m n

K inthe downloaded
spreadsheet that has the
- sourcedld you will need
metadata.originalSourcedI|d .
02052 860 when creating classes

01001_860
01002_860
02072_860
01031_860
01032 860




Locate Courses

< Course: English/Language Arts | (9th grade)

ftons 3. Whenyou opena

course you canview
Status Active Original Source the SOu rcedld
Id 4. Andyoucanalso
Course Code 01001 Subjects ELA School Year 2027 dCCesSS Where 1o Add
Capital City PCS - Middle aclass (in next

0 LP Last Modified 09/11/2026 04:23 PM Updated By Rohini Ramnath .
9 School section)

English/Language Arts |

Title (9th grade)

01001_182

Classes o Show inactive classes

This course does not have a s
@ Add a class




Creating Classes in
LaunchPad



Task-Creating Classes

« Afterlocating courses and getting the sourcedld,
the next stepisto associate aclass
» Aclassis aspecific, scheduled section of acourse
taught by a particular teacherto a distinct group of
students during a specific term.
* In LaunchPad you will see the courses foryour
org/school
 In LaunchPad, LEA and School Test Coordinators
(LTC/STC)needto create classesindividually orin
bulk for each course association
« OSSE doesnot prescribe class names or class
codes — use your SIS values, orassignlocal
ones

LaunchPad Workflow

Enroliments

l

ADAM test administration

\’

@ ADAM reporting




Creating Classes Individually

&% Home

B Data Import

ROSTER DATA

Orgs

2, Users

B Academic Sessions

= (lasses

Courses a
math Status: Active Grade: All
. Course Name of .
Course Title Tz Tl Subjects 1|
Org

= ee_Math 6 Alt ee_School13 Mathematics
ee_Math 6-

- Support 307633 ee_School13 Mathematics
Inclusion

Grade(s) T|

06

06

School Year: 2025-2026 Current ¢ Actions ~

same | HEre are the steps:
. | 1. ClickonCoursesinthe left

Sourcedid 1| Status T} II;:z:ified Tl navigation

ot e TS 2. Clickonamathcourse (for
example)

ee 0180B7E Active ;?/ 20 1VP2M025 &

Note: Classes are created frominside the
course, not fromthe classes screen.



Creating Classes Individually

Here are the steps:

, ; § , « Course: ee_Math 6 Alt ! Actions
3. Clickon“AddClass”to begin
creatingaclass . iy

Title ee_Math 6 Alt Status Active Original

ee 079FF43
Sourced Id
Course Code 307033 Subjects Mathematics Grades 06
Subject School Year 2026 Org ee_School13
MAT

Codes

LP Last 10/01/2025 01:21 Updated By Launchpad System

Modified PM

Classes o Show inactive classes ® Add Class |

Class ) Class 0 gehool 11 Grade(s) 1|  Teacher T Status 1]
Title Code choo rade(s) eacher erm atus Modified
ee_Math School 10/01/2025

079FF43 1 School13 06 Acti
6 Alt e - Seeciees Year chve 01:21 PM




Creating Classes Individually

Create New Class

Class Name*
Class Name

School*

Subject

Mathematics

Teacher(s)

Class Code™

Subject Code

MAT

Term™

X

*Required

Cancel l Create Class

Here are the steps:
4. Fillintherequired fields:

« Class Name (fromyour SIS; max 80
characters — doesnotneedtobe
unique)

» Class Code (use yourschool
information system orlocal
Process)

» School(choose the schoolfrom
the dropdown)

« Grade (selectallthat apply)

« Term (the current schoolyear)

5. Atthe bottomright, click “Create
Class.”
Note: Teacher and period are optional
here. You canadd ateacheronthis
screen, butin the bulk import workflow
teacherenrollmentis a separate step.



Creating Classes in Bulk

A o For asingle file upload, these are the

steps:
1. Select Datalmportinthe left navigation
2.Click Upload File
3. A pop-up window will appear:
Choose “Classes” from the dropdown menu
« Downloadthe Classes Template
« Openthe spreadsheet, use the field
definitions to fillin the changes you would
\ like to make (see table on next slide)
o « Savethe spreadsheet
| | + Choose the file you updated (the template)
o] . Click Upload file

Upload History

ROSTE
(o]

Status: All File Type: All Orgs ~ Date Range Uploaded By

i @ @ »
> C

Note: Each class row must reference an existing

course, so courses must be loaded first.
Uploadsreturn Complete or Complete with Errors —

download the error details, fix the flagged rows, and re-
oot [ upload.

&




Classes in Bulk - Field Definitions

Field Name

sourcedld*

Column

Definition

Class code from columnF (oralocal code if your SIS has none) plus the school code:
classcode_schoolcode

Note: *Starreditems are
requiredfields.

Expected Value

No spaces
Max field length: 80 characters

schoolYearSourcedld*

This denotes the school yearto group the reportingunderandis the same for all
courses. Onlyuse thislisted code in the upload template.

Permittedvalue for DC CAPE Next
Interim: SY2627

C title

Use the class name. This does not needto match the sourcedldin columnA.

No spaces
Max field length: 80 characters

grades*

Grades should be listed with two digits and separated by commas.

No spaces
Max field length: 80 characters
Example: 03,04,05,10,11,12

courseSourcedld*

The unique sourcedID will be the naming conventionincluding coursecode and
schoolcode used during the previous courses step. Do not create a new one.

No spaces

Max field length: 80 characters
Example: 01002_408 or
02034 _3369

classCode*

Use the class code fromyour SIS, oralocally created code if none exists. This value
does notneedto be globally unigue — only the sourcedld in column A must be.

No spaces
Max field length: 80 characters

G classType

This denotes therelationship betweenthe course and the grades/results we will have in
ADAMreporting. The only options for DCis scheduled.

Permittedvalue for DC CAPE Next
Interim: scheduled

location

Doesnotapply to DC CAPE Interim

Leave blank

schoolSourcedld*

The unique school code as show in Orgrosterdatain LaunchPad.

No spaces
Max fieldlength: 4 characters
Example: 1455 or 337

termSourcedlds*

This denotes the school yearto group the reportingunderandis the same for all
courses. Onlyuse thislisted code in the upload template.

Permittedvalue for DC CAPE Next
Interim: SY2627

Use subject names from schoolinformation system (SIS) if available. (Not required

subjects field) Example: MATH or ELA
No spaces
L subjectCodes Use subject codes from schoolinformation system (SIS) if available. (Not required field) | Max field length: 80 characters
Example: A32, BH7
periods Doesnotapply to DC CAPE Interim Leave blank




Classes in Bulk - Troubleshooting

Sample filled in Classes Template

A B C D E F G H | J K L M
1 |sourcedld schoolYearSourcedld title grades courseSourcedld | classCode classType location [schoolSourcedld termSourcedlds |subjects subjectCodes periods
2 |classCode_schoolcode SY 2627 className 01001_460 57362 scheduled 460 SY2627
3 |7854 460 SY 2627 English 10 01001 460 7854 scheduled 460 SY2627
4 13764_376 SY 2627 Math 3 -HIJ 02033_376 3764 scheduled 376 5Y2627
5 3584_3376 SY 2627 Math 3 -AP 02033_3376 3584 scheduled 3376 SY2627

Errors on Classes Template

Complete LEATrng1 LEATrng1 EE district 1 Classes 08/29/2026 11:04 PM ),
Complete with Errors LEATrng1 LEATrg1 EE district 1 Classes 08/29/2026 11:00 PM o




Knowledge Check and Demonstration

1. Beforecreatingaclass,firstlneedthecourse ___________ 7

2. Tocreate aclassindividually, where do you click firstin LaunchPad?
a. Classes, then Add Class
b. Courses, thenthe course name, then Add Class
c. Datalmport, thenUpload File
d. Reports, then Add Class

Let’s create aclass and connectitto acourse together!



Creating Class
Enrolimentsin

LaunchPad



Task-Class Enroliment
(Adding Teachers and Students to classes)

LaunchPad Workflow « Aftercreating classes, the next stepis to enroll
teachersand/or students
* Note: If you created classesintheinterface,
you could add ateacherthere. If you created
classes by import, teachers are enrolled here.
» Aclass enrollmentis the formallink between a
specific student and atargeted assessment. It
controls who can access an assessment, who

S @ administersit, and how performance data and
scores are grouped forreporting.
! * In LaunchPad you will see the classes foryour
ADAM test administration org/school (for example Jackson, Math3-17)
!  In LaunchPad, LEA and School Test Coordinators

(LTC/STC)need to enroll teachers and/or students
@ ADAM reporting individually orinbulk foreach class

» Follow yourinternal studentidentification
systemand verify student names



Class Enrollment Individually
(Adding Teachers and Students to classes)

sk Home

Classes m School Year: 2025-2026 Current : Actions ~
3 Data Import

ROSTER DATA math Status: Active Grade: All Type: All Y All Filters

&
. . Name Of Last
-y 2 Class Title 1= Class Code 1] Course Title Grade(s) T) Teacher Term Sourcedld 1| Status T) . Tl
School Modified

B Academic Sessions School 079FFA3 10/01/2025
Schoo ee (079 3 0/01/202
- ee_Math b Alt ee_079FF43_1 ee_Math b Alt ee_School13 0 ) - - Active &
E Courses Year 1 01:21 PM

School e OT9FF43. 10/01/2025 2
Year 2 aotve 01:21 PM

Orgs

2. Users

[=a]

- ee_Math 6 Alt ee_(079FF43_2 ee_Math 6 Alt ee_School13 0

[=a]

Here are the steps:

1. Select Classesinthe left
navigation

2. Selectthe desired class



Class Enrollment Individually
(Adding Teachers and Students to classes)

< Class: ee Math 6 Alt ! Actions

Class Code ee O79FF43_1 Status Active
Course Name ee_Math & Alt Grades 3

School Name ee_School13

General Information | Class Enrollments I.

Class Enrollments o Show inactive enrollments I (® Add Students @® Add Teacher

Here are the steps:
3. Insideyour class, click on the “"Class Enrollments” tab

4. Here youwillAdd Students /Teachers using the buttons on theright
« Teacherscanbeany LEA staff who feedinto LaunchPad, including STCs and LAMs if needed
« LTCsand STCswho needtobe enrolled into classes must also carry the teacherrole inthe OSSE
AllStaff system



Class Enrollments in Bulk

& Home

oata Impert

ROSTER DATA
Orgs

2 Users

B Academic Sessions

= Classes

=) Give Feedback

Single File Upload

Upload History

Status: All

File Type: All

Orgs ~ Date Range

No files have been uploaded

&, Upload File

I, Upload File

Uploaded By

File Upload

File Type

Enrollments

o Enrollments Template

pdate the template with your d
5: cedld: the sourc:

1 Download the Enrollments Template CSV file

For asingle file upload, here are the

steps:
1. Click Datalmportinthe left navigation
2.Click UploadFile
3. Apop up window will appear:
Choose “Enroliments” from the
dropdown menu
 Downloadthe Enrollments Template
« Openthe spreadsheet, use the field
definitions to fillin the changes you
would like to make (see table)
« Savethe spreadsheet
« Choose thefile youupdated (the
template)

« ClickUploadfile

Note: Verify yourroster count against your student
information system before you move on, since a missing
student here means a student who cannot test.



Class Enrollments- Field Definitions

Column

Field Name

classSourcedld*

Definitions

The class sourcedld(classcode_schoolcode)fromthe
classyou created previously.

It must match the sourcedld of a class that already exists
in LaunchPad.

Note: *Starreditems are
required fields.

Expected Value

No spaces
Max fieldlength: 80 characters
Example: ENG5A_408

schoolSourcedld*

The unique school code as show in Orgrosterdatain
LaunchPad.

No spaces
Max fieldlength: 4 characters
Example: 1455 or 337

userSourcedID*

The 10-digit state-issuedidentifier for the personbeing
addedto the class — the state student ID for students, or
the state faculty/staff ID forteachers.

No spaces

Max fieldlength: 10 numerals

Teacher or Studentidentifiernumber -
Example:

2473229789 or 3994749310

role* Therole of the useryou are adding to the class to No spaces
administer assessments and view reportingin ADAM. Max fieldlength: 80 characters
Note: LTCsand STCswho needtobe enrolledinto classes | Roles permitted: Student or Teacher
must also carry the teacherrole in the OSSE AllStaff
system.
primary Denotestherole type.Setto true — DC CAPE Nextinterim | No spaces
roles are alltreated as primary. Max fieldlength: 80 characters
Permitted: true
beginDate Doesnotapply to DC CAPE Interim Leave blank
endDate Doesnotapply to DC CAPE Interim Leave blank




Class Enrollments in Bulk - Troubleshooting

Sample filled in Enroliments Template

F
classSourcedld schﬂnLSnurcedld usersourcedld role primary beginDate endDate

2 |classCode_school code 1234567890 teacher TRUE
3 |7854_460 451] 9876543210 teacher TRUE
4 3764 _376 376 0243210987 student TRUE
5 (3984 _3376 3376 4367890123 student TRUE
Errors on Enroliments Template

Complete Sharrell Porter Pearson State Enrollments 09/04/2026 12:51 PM

Complete with Errors Sharrell Porter Pearson State Enrollments 09/04/2026 12:47 PM




Knowledge Check and Demonstration

3. When enrolling students and teachersinaclass, which tab do you
see?
a. Home
b. Datalmport
c. ClassEnrollments
d. Reports

Let’'s make a class and enroll some students together!



Next Steps



Interim Training Schedule

Next Training Meetings:
. Tuesday October 6:
Proctor Groups/ Proctor Dashboard, Administrative Tasks

- Asynchronous Training #3 posted to Support Portal October 14:
Teacher Hand-scoring

« Asynchronous Training #3 posted to Support Portal October 30:
Reporting


https://events.gcc.teams.microsoft.com/event/881685ba-cbd2-4f42-be38-d84ceb94fe65@8fe449f1-8b94-4fb7-9906-6f939da82d73?source=copyLinkLegacyShareEventDialog
https://events.gcc.teams.microsoft.com/event/881685ba-cbd2-4f42-be38-d84ceb94fe65@8fe449f1-8b94-4fb7-9906-6f939da82d73?source=copyLinkLegacyShareEventDialog

Support Portal Resources

DC ASSESSM y Home Technology Setup |Administrat‘ion Resources '| Test Design Trainin,
CAPE | TION
Summative

Access this Interim Resources

tl’ alnln g an d a” ﬁ]ctc;?:nanualsandguidanceforuseontheproperadministrationoftheDCCAPENext
otherresource

materials on the
DC Support Portal

Testing Resources



https://dc.mypearsonsupport.com/interim.html

Survey and Thank You

Thankyou all foryour
time, engagement, and
thoughtful contributions.

Your collaborationis truly
appreciated, and|look
forward to continuing
ourwork together.


https://forms.cloud.microsoft/r/2mizjsimY7
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